Carlton Parish Council

Audit documentation for the financial year
ending 315 March 2024

This file includes the following documents:
(A) Annual Governance and Accountability Return 2023-2024 comprising:
Page 3. Certificate of Exemption
Page 4: internal audit report
Page 5: Annual governance statement
Page 6: Accounting statements
(B) Explanation of variances
(C) Bank reconciliation

(D) Explanation for high reserves

These documents are unaudited and subject to change

The accounts and supporting documentation will be available for public
inspection from
Monday 3" June to Friday 12" July 2024 inclusive

[Full details and information about public rights will be given in separate advertisements}

More detailed financial information is published on the
Cariton Parish Council website at www.carltonpc.co.uk/finance



Carlton Parish Council

Audit documentation for the financial year
ending 315t March 2024

Draft documentation for completion at meeting on 8" May
(A) Annual Governance and Accountability Return 2023-2024 comprising:
Page 3. Certificate of Exemption
Page 4: Internal audit report
Page 5. Annual governance statement
Page 6: Accounting statements
(B) Explanation of variances
(C) Bank reconciliation

(D) Explanation for high reserves

These documents are unaudited and subject to change

The accounts and supporting documentation will be available for public
inspection from
Monday 3 June to Friday 12t July 2024 inclusive

[Full details and information about public rights will be given in separate advertisements]

More detailed financial information is published on the
Carlton Parish Council website at www.carltonpc.co.uk/finance



1. Every smalier authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a does not meet the qualifying criteria for exemption; or

» does not wish to certify itself as exempt

2. Smaiier authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themseives exempt from sending the completad Annuai Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024, Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountablilty Return (Form 2) which is made up of:
c) i p Fimma must be compketed by the authority’s internal auditor.
: must be completed and approved by the authority.
must he compieted and approved by the authority.
NOTE: Authontses certifying themselves as exempt SHOULD NOT send the completed Annuat
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage before

1 July 2024.

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authotities) Reguiations 2015 and the
Transparency Code for Smaller Authorities. These include:

£y e el g g pae pey e e e
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Any smaller authority may request a limited assurance review. if so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return it to the external auditor together with the supporting documentation requested by the
external auditor. The cost o the authority for the review will be £210 +VAT.

Provided that the authorify certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annuai return referred to In the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words local auditer' in the Accounts and Audit Regulations 2015.

*for a compiete list of bodies that may be smaller authorities refer to schsdu!e 2 Io rhe Loca! Aud.'r and Accountability Act 2014.
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« An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
s at a meeting of the authority after 31 March 2024. |t should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The Certificate of Exemption must be retumned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

« The authority should receive and note the Annuat Internat Audit Report before approving the Annual
Governance Statement and the accounts.

» The Annual Governance Statement (Section 1} must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFO} must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFOQ is required t¢ commence the public rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

» Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

+ Make sure that the accounting statements add up and the balance carried forward from the pravious year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the externai auditor before 1 July 2024. :

R ST i

*All sections : Have all highlighted boxes been complsted? \ft: S |

Have the dates set for the period for the exercise of pubhc nghts been pubhshed" - 15 5
]nternal Audlt Report Have allh|ghhghted boxesbeen completed bythem’(ernataudltorandexplanatuons prowded‘? HF9

Sectlon 1 Forany statementtowhich the response is ‘ng’, isan expianat:on avaﬂabie for pub!;catlon'w ;, é;
‘Section2  Hasthe Responsrbie Financial Officer 31gned the aooountmg statements before T :
: _presentation to the authority for approval? 1es
:Has the authonty s approval of the accountmg statements been confirmed
by the s*gnature of the Chair of the approvai meeting? ‘ff( ;
Has an explanatlon of s:gnif‘ canl variations been published where reqwred'? gr\'l & i :
Has the bank reconcul;at:on as at 31 March 2024 been reconciled to Box 87 _:{Fg i

is an explanatlon of any difference between Box 7 and Box 8 available, should - ; :
@ question be raised by a local slactor and/or an interested party? ) 1\?” I

Sectlons 1 and2 h Trust funds — have aft d1sciosures been made if the authomy asa body corpomte rs a ' |-
‘sole managing trustee? (Local Councils arily) o {”)

*Governance and Accountability for Smailer Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downicaded from www.nalc.gov.uk of from www.ada.org.uk
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There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itseif as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

(AT Pﬁ\ﬁiﬁ'\& oI el

certifies that during the financial year 2023/24, the higher of the authority’s total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24. ,E‘\Q—) g ’ ¢ lg
Tetal annual gross expenditure for the authority 2023/24: ﬁ ﬁ . L\(q . 3:}'

There are certain circumstances in which an authority will be unabie to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Return
Form 3 fo the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority was in existence on 1st April 2020
» In relation to the preceding financial year (2022/23), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawfu! after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption ¢an be signed and a copy submitted to the external auditor
either by email or by post {nhot both).

The Annuat Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Reaaulatinne 2N1E inchudina tha narind for the exercise of public rights still need to be fully completed and,
iblished on the authority website/webpage* before 1 July 2024,
1 authority will comply with the publication requirements.

¥ Dat - | confirm that this Certificate of
egqu\t  Exemption was approved by
this authority on this date: 03$-0¢
Date{lf('lkr " as recorded in minute reference:

e 8y2/3e.
Genaric email address of Authority Telephons number
e 2 calwd P . c0. v O SS— 25092

*Published web address
wwiw- CARTonle. Co. U

ONLY this Certificate of Exemption shouid be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT,
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During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and cbtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carred out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal controt and alongside are the internat audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

it

A Appreprrate accounting records have been properly kept throughout the f nancial year, ) 5. v\]f‘g ‘- )
. This authority complied wuth lts ﬁnancaai regulations, payments were supported by mvoroes, all . ]
~expenditure was approved and VAT was appropriately accounted for. ] ,‘_{C [
. This authonty assessed the srgmﬁcant risks to achrevmg its objectlves and reviewed the adequacy \1
¢ of arrangements o manage these. _ f £1
o The precept or rates requirement resulted from an adequale budgetary process progress agamst
_the budget was regularly monitored; and réserves were appropriate. B ‘18_( a4
n Expected income was fully recerved based on corect prices, properiy recorded and promptly 1 \{
~ banked; and VAT was appropriately accounted for. o les
T Petty cash payrments were properly supported by recerp!s aH petty cash expenditure was ] :
- approved and VAT appropriately accounted for. ‘feg i
: “ Salaries to emp!oyees and allowances to members were paid in accordance with this authon!y s _ |
approvals, and PAYE and Ni requrrements were properly applled : \1(3' ;
 Asset and investments registers were complete and accurate and propesly maintained. TMeg I 1
L Perlodic bank account reconcrlratlons were properly camed out durmg the year. Mac 7 E

Accounhng stalemems prepared durmg the year were prepared on the correct accountmg basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate deblors and creditors were | \fe i
:  properly recorded.
¥ I the authomy certified itself as exempt from a limited assurance review in 2022/23 |t met the
exemptron cnterla and correctly declared ltself exempt R B s Hemgipt mae s

 The authority pubhshed the requrred mformation ona websrtelwebpage up to date at the time of | ,{
' the internal audit in accordance with the relevant legislation. el

. In the year covered by this AGAR, the authomy correctly prwided for a penod for the exercase of T~
pubhc nghts as requlred by the Accounts and Audn Regulataons = 3

e The authonty has oomphed w;th she publroatson requrrements for 2022/23 AGAR 1 B I R
R '«

/,\J I J_‘j ";_ﬂ_{_'t‘ u ) - ‘W = ‘wr i ﬁ‘

(For tocal councils oﬁfy}
‘Trust funds (including charitable) — The council met its responsibilities as a trustee.

TN
For any other risk areas identified by this authority adequate controls existed (list any other nsk areas on separate sheets if needed).
Date(s} internal audit undertaken ¥- (T fawli oy Name of person who carried out the internal audit

Whped 2024, MRS S MARSANLL

Signature of person who
carried out the internal audit

- Date. 22 -0 -~ 2024
*if the response is ‘no’ please state the implications and action being taken to address any weakness in controt identified
{add separate shests if needed).

*Note: if the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if neaded).
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We acknowledge as the members of:

(‘j\(bljor[

£ mmm oeh ey i

(heww eovmeat

our responsibility for ensuring that there is 2 sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the aooountmg statemen 5.

. prepared iis accounting stafernents in accordance
- with the Accounts and Audit Regulations.

' We maintained an adequate system of internal controt
including measures designed to prevent and detect fraud |
and com:phnn and revaewed Its effecttveness ]

. madg proper amangements and accepled responsibifity
. for safeguarding the public money and resources in
.'ts charge

Lk We :ook alt reasonable steps to assure ourselves

that there are no matters of actual or potential
non-compliance with iaws, reguiations and Proper
Practices that could have a significant financial effect
on the ability of this authority {0 conduct its

business or manage its finances.

: nas only done what Jt h&s rhe !egal pawer fo do and has
. complied with Proper Practices in doing so.

We provided proper opporiunity during the year for ST
the exercise of electors’ rights in accordance with the
requurements of the Accounts and Audit Regulatlons

: dunng the year gave ) all persons interested the o,oporrumfy o
. inspect and ask questions abauf this authority’s accounts.

_We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where requ!red ‘

" considered and documented the financial and other risks it
. facas and dealt with them praperly.

" We maintained throughout the year an adeq
effective systemn of internal audit of the accounting
records and control systems.

”V'Ve t-éc")‘k'aphropriate éction on all matters ra|sed S
in reports from imernal and externat audit.

" amanged for a competent person, independent of the financial
* controls and procedires, to give an objective view on whether
. infernal controls meet the needs of this smaller authorrty

o responded to matters br‘ought to its attention by internat and
- external audit,

We considered whether any Imganon fiabilities or
commitments, events of transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have inciuded them °
Fointhe acoountmg statements. :

e (F-'or local councils only) Trust funds mcludmg
charitable, In our capacity as the soie managing
frustee we discharged our accouniability
responsibiities for the fund(s)/assets, including
financial reporting and, if required, independent
examlnataon or. audn

*For any statement to whlch the response is ‘no’, an explanatlon must be publlshed

This Annual Governance Statement was approved at a

meeting of the authority on:

and recorded as minute reference:

¢ G432 /83‘

_beenpublished.

", disclosad everyfhmg it should have about its business acr.'wry
during the year including events taking piace after the year
end if relevant.

has met ail of its responsibilities where as & body
corporate it is a sole managing trustee of a local frust .
or trusts.

Mch

: The authority webs:tel\ivébpa;-ge(‘ is ﬁp to d;téra'ﬁd theﬁinformatlaﬁ }edhlred by the Transparency édde aé

§
!
‘

- Signed by the Chair and Clerk of the meeting where

 approval was

Chair

Clerk

WINEE carloupe . co. U\k/ Prnence .
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Ao Taisi (oot

- Balances brought
forward

SV 2k grozy

Tolal balances and reserves af the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. {+) Precept or Rates and
Levies

4SS0 Zg”}S

22.%) ’sg Zl:
i (-) Staff costs
W oo \go0
s (-)Loan 4in't'ere‘etleepilal
repayments AT L

- {()Alother payments

%23 ’*’8‘*‘7
gZO 7/‘1" CQ'A%(:

e {;jfrﬁafa'nces eerried
forward

. % Total value of cash and
short term investments

e’g o vf Cé%(o

;uﬁL(y 1‘%?-46
| Wt

5 Total fixed assets plus
long term investments
and assets

© Total borrowmgs

tJLL.-

. Disclosure note e Trust funds
(mcludmg chantable) i

-+~ Disclosure note re Trust funds § i
(including charitable) i i
| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guida+a S-gpar Practices
and present fa f this authority.

. Total amount of precept (or for IDBs rates and levies)
~ received or recaivable in the year. Exclude any grants
. received.

Tota} mcome or recefpts as recorded in the cashbook !ess \
: the precept or rates/levies received (line 2). include any

INIA.

rants recerved

: Totaf expendrture or payments made ro and on behalf
! of alf employees. Inciude gross salgries and wages,

: employers NI contributions, employers pension
contnbutrons gratwi‘:es and severance payments

) _ Total expendrture or payments of capn‘ai and mtereef
- made during the year on the authority’s borrowings (if any). j

| Total expenditure or payments as recorded in the cash-
. book less staff costs (line 4) and loan interest/eapital
. repayments (line 5).

Total baiances and reserves at tne end of the year Must
: equal (1+2+3) - (4+5+6).

 The sum of all current and deposit bank accounts, cash
¢ hoidings and short term investments held as at 31 March -
To agree with bank reconcmaiion ;

The value or‘ all the pmperty the authonty owns — it is made
¢ up of all its fixed assets and long term investments as at
3 Mamh

: The outstandmg caprtal balance as at 31 March of all loans -
. from third parties (including PWLB).

The Council, as a body corporate, acts as sole frustee and ;
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

- | confirm that these Accounting Statements were
: approved by this authority on this date:

o€ 0€ oM

- as recorded in minute referance:;

P. \‘%‘f&} 2in.

" Signed by Chair of the mesting where the
- Accounting Staternents wefe annrawsd - ——

Signed by Re: ser before being
presented to t il
Date

4LP~QM VoW
! - oileel W
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Carlton Parish Council

Leicestershire

B) Explanation of variances for financial year ending 31 March 2024

Box 2

Box 3

Box 4

Box 5

Box 6

Box 9

Box 10

C J Peat

2022/23

8650

2281

1800

nil

7633
27966

nit

2023/24 Variance Variance

8575

3836

1800

nil

7849
27845

nil

Responsible Financial Officer
ot Aprii 2024

£
25
1555

216

121

%
0.3
68

2.8%

0.4%

Explanation

Donations 22/23 80
Grants 22/23 610
TOTAL 1 690
Donations 23/24 2130
Grants 23/24 0
TOTAL 2 2130
TOTAL 2 - TOTAL 1 1440
Subtract variance 1555

115

Residual variance

5%



Cariton Parish Council
Leicestershire

D) Explanation for high reserves

Carlton Parish Councit held the following reserves at 315 March 2024:

Recreational land reserve (for purchase of playing field) 40025
Fixed asset fund (for repair/replacement of fixed assets eg play equipment) 6480
Voluntary group funds (inciude public donations) 2606
Election reserve 2000
Contingency reserve 4000
Total 55111
C J Peat

Responsible Financial Officer
9t April 2024



Carlton Parish Council
Leicestershire

C) Bank reconciliation for financial year ending 315t March 2023

Bank statements at 31t March 2024 £p
HSBC Business current account 4989 .56
HSBC Business Money Manager account 13687.64
Barclays Business direct account 37538.84
Total 56216.04
Subtract Unpresented cheque number 100868 390.20
Unpresented cheque number 100869 40.00
Balance carried forward 55785.84
Receipts & Payments account book £.p
Opening batance on 15t April 2023 53023.96
Add
Receipts to 315 March 2024 12411.25
Total 65435.21
Subtract
Payments to 315t March 2024 9649.37
Total 55785.84
C J Peat

Responsible Financial Officer
ot April 2024



